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MyHuuHnaIbHOe JOMKO/IbHOE 00pa3oBaTe/ibHOE YUpeAkIeHne

«/lercknii caja Ne 150»

INPUKA3
18.10.2017 Ne 02-01/205

« O0 yrBepxkIeHHH
NOJIOKEHHS 0 MOPSIAKE PACCMOTPEHHS
obpamenuii rpazxaan MJIOY «/lercknii cax Ne 150»»

B uwensx ycranosnenuss nopsiaka paboTel ¢ oOpalleHHsMH Ipa
MYHHLHMIAIbHOE JOLIKONIbHOE 06pasoBatenbHoe yupexkuenne «Jlerckuii can N

1. Yteepants npunaraemoe ITonoxenue o nopsjiake paccMOTpeHHs oOpalieHni
B MYHHMLMIAJNbHOE JIOIIKOJIbHOE 00pa3oBaTe/ibHOE yupexaeHue «JleTckuin caa
(nanee - INMonoxenue).

2. Crapwemy Bocnutatemo Kowmnesoii A.B. omybnukosars [lonose:
ounmansHomy Ha caiite MJIOVY «Jlerckuii cag Ne 150».

3. KoHTpoI1b 32 HCIIOJIHEHHEM HACTOSALIErO NPHKa3a OCTABISIO 3a COOOH.

3aBenyroLHi /
MJIOV «[erckuii can No 15(



YTBEPXXJIEHO

MNOJIO/KKEHHE
0 NOPSJIKE paccMOTpeHus 0OpaleHnii rpa ial
MYHHLHITAIBHOTO JIOIKOJABHOI0 00pa3oBaTeibHOr0 YUpeK/ICHHA
«Jlerckuii can Ne 150»

1. OBLIHE TIOJIOXEHHKSI.

1.1.Hacrosiuee nonoxkenne o nopsake paccMoTpeHus 00palienuil rpaxial MYHHIHIAILHOTO
JIOUIKOIBHOrO  00pazoBatelbHoro yupesaenus «Jlerckmii can Ne 150» (manee — jerckuii cap)
paspaboTano B cooTBercTBHH ¢ DemeparbhbiM 3akonom or 02.05.2006 Ne 59-®@3 «O mopsuxe
paceMotpenus obpauenuii rpaxnan Poceuiickoii Meepaimmy. na ocHosanun ykasa [Ipesnaenta P®
or 17.04.2017 Nel71 «O MOHMTOPHHIE W aHAIH3E PE3YILTATOR PACCMOTPEHHs ODpallleHnH rpakiad u
Opra’HusatHi».

[lonoxkennem peryMpyloTcs NpaBOOTHOLIEHHS, CBS3aHHBIC C peainusauueil rpaxianubaom P@
3akperientoro 3a HuM Koncrurynueit PO npapa oOpalienus B opraibl MECTHOIO camoyIipaBjieHHs,
YCTaHABJIHBAETCH MOPS/IOK pacCCMOTPeHHS 00palllcHHH IPazkaaH B aMHHHCTPALHIO JETCKOro caja.

1.2. Opranusanua paGotel ¢ 00paleHHsIMH 'pakIaH B AIMUHUCTPAIIHIO JETCKOIO cajla BelleTcs B
cootBeTcTBUH ¢ Koncruryuuein PO, deaepansubiv sakonom ot 02.02.06 r. Ne 56-03 «O nopsake
paccMoTpeHHs oOpaiienuii rpaxaan POy, yeraBom JIETCKOro ¢aia ¥ HaCTOAIHM TOJI0KEHHEM.

1.3. YeraosieHHplii HACTOAIMM TMOJIOKEHHEM MOPSIOK paccMOTpeHHsl oOpaleHuil rpajmiaH
pacrpocTpaHgercs Ha Bee oOpallleHHs TpaxkiaH, 3a WCKIoYeHHeM oOpallleHHil. KOTOpbie NOMIEKaT
pacCMOTPEHHID B HHOM NOPAAKE, YCTAHOBJACHHOM [l)E,[l,BpaJIbeIMH KOHCTHTVHHOHHBIMH 3aKOHaMH H
HHBIMH  (eepaibHbIMH - 3aKOHAMH, a TaKKe MHCEM. HCIOJHCHHBIX Ha OQHUMaIbHBIX ONaHKax
yupesIeH!H, Oprauusaiuii, NpeAnpUATHii, NOANMCAHHBIX HX PYKOBOJHTEIAMH, YIOJIHOMOYEHHBIMH HA
TO JIMIIAMH, KOTOPhIE PacCMaTPHBAIOTCA B NOPAJIKE, YCTAHOBJICHHOM J/UIA 00IIeH KOPPEeCHOHISHIHH.

1.4. YcTanoBJICHHBIH HACTOAUMM TIOJOKEHHEM MOPSIOK paccMOTpPeHHs OOpalleHuil rpak/ian
pacnpocTpaHseTcs Ha NPABOOTHOIICHHA, CBA3aHHBIC € PACCMOTPEHHEM oOpameHHii MHOCTPAHHBIX
rpakaal ¥ Juil 0e3 IpakaaHcTBA. 338 MCKIIOYEHMEM CJIYYaeB. YCTAHOBICHHBIX MEKIYHAPOIAHBIM
norosopom Poccuiickoii @enepannu uin GeepalbHBM 3aKOHOM.

1.5. [lpu pacemoTpennn obpallleHus He JONYCKAaeTCA pasrjallieHHe CBEACHHN. CONePKALXCes B
obpalleHHn, a TAKKe CBEICHHI, KacalolMXCs YacTHOWM JKH3HH rpaxianuHa, Oes ero coraacms. He
ABJIAETCH Pa3riAlieHHEeM CBEJICHHIL, cojiepkaiiuxcs B OOpalleHHH, HANpaBiIeHHE MHCHMEHHOTO
obpatieHHs B rocy/IapcTBEHHbIH OpraH, OpraH MeCTHOI'O CaMOYIIPABICHHS HIH JIOIPKHOCTHOMY nm:;z,p
KOMIETEHIMIO KOTOPBIX BXOAWT PElICHHE NOCTABJICHHBIX B 0DpallleHHe BONPOCOB.

1.6, AJIMHHHCTpAlLHA JIETCKOMO Ccajla CHCTEMaTHYECKH aHalu3upyer H o0oOwaer obpa
rpaA/iad, COACPKAIMEcs B HUX KPHTHUYCCKHE 3aMECHaHus, ¢ Heablo cnocnpemenﬁam.-_ LIS
yeTpaHeHHs IPUYHH, MOPOKAAIOLINX HAPYLICHHE [1PAB H OXPAHACMbIX 3aKOHOM H)

2. [IPABO I'PAXJIAH HA OBPAIIIEHHUE

2.1. I'pasciane HMEIOT npaso o0pamarses JIMYHO, B YCTAHOBACHHO# q:ume,
HHAMBILYATBHBIC ¥ KOJUICKTHBHBIC ITHCbMEHHBIE 00PAICHAS B aMHHHACTPALHIO TCKOT
JIOJKHOCTHBIM JIMIAM. -

2.2, I'panciane peann3yior npaso Ha obpamenne csobo o 1 106poso




¢BOOO/IbI JIPYTHX JIHIL.

2.3. ®opma obpawenus rpakianamu BHIOMPAETCS CAMOCTOATEINILHO.

2.4. Pacemorpenye obpainenuii rpakian ocyulecTrisercs decnnarHo.

2.5. llpw PaccMOTpeHHH oOpalieHns B aAMMHUCTPALIMIO JETCKOTO cajla rpa/iaHHH HMEET Mpaso:

- HPEOCTABIATE JOTIOIHHUTEBHEIE JOKYMEHTHI H Marepuaisl, 100 obpamarses ¢ npocsboii 06
UX HeTpeOoBaHMM:

- 3HAKOMHUTRCA € JIOKYMEHTAMH W MaTepHalaMH, KacalolMMHCs pacCMOTPEHHs ODpallieHus, eciin
OTO HC 3arparuBaer mnpasa, cBOOOJBI H 3aKOHHBIE HMHTEpEChl JPYTHMX JIHIL, €CIH B YKa3aHHBIX
AOKYMCHTAxX H MBTEF-HELT]E[X HE COJACPMKATCA CBEACHHA, COCTABIAIOIIHE rocylapCTBCHHYIO HIH HHYHIO
OXpaHAEMYIO (he/IepabHBIM 3aKOHOM TalHY;

- M0JIyyaTh MHCBMEHHBIH OTBET MO CYIIECTBY MOCTABJAEHHBIX B OOpallleHHH BONPOCOB, 3a
HCKIIIOUCHHEM  CIIy4aeB, YKasaHHbIX B IL1.5.4., 5.8 HacTosAlero mnoJoKeHHS YBEIAOMICHHE O
nepeajgpecalid  HCBMEHHOrO  oOpauieHdsi B rOCYJA4pCTBEHHBIE OpraHbl. OpraH  MECTHOro
CaMOoYIIpaB/ICHHs! HIIH JOJDKHOCTHOMY JIHILY, B KOMIIETEHIIHIO KOTOPhIX BXOJHT pellieHHe IMOCTABICHHBIX
B 00palleHH ! BOTIPOCOB.

- oOpamaTtees ¢ xkanoboit Ha NPUHATOE 10 OOpalLIEHHIO pellcHue WK JelicTBue (Oe3aelcTBrE), a
TAKKE C 3as4BJCHHEM O PEKPAIIEHHN PACCMOTPEHHS 0DpallleHHA.

3. TPEBOBAHHA K IMCBMEHHOMY OBPAIIEHHIO

3.1. B nucbmenHoM oOpalleHHH TPAkK/IAH B 0053aTeILHOM [IOPS/IKe YKa3bIBACTCH HANMEHOBaHHE
JIMHHHCTPALHN, 1100 (amMuiMd, UMS, OTHECTBO COOTBETCTBYIOUIErO JIOJKHOCTHOIO JHHA WIH €ro
JIOJDKHOCTb B a/IMHHHCTPALIHH JIETCKOrO €ajla, a Takke CBOl (hamuiHio, UM, OTYECTBO, MOYTOBBIH
ajapec, Mo KOTOopoMY MOJIKCH OBITH HAllpaBJICH OTBCT. YVBCIOMIICHHE ICpcaipcCallii oﬁpam,erms,
M3JIAraeT CyTh NPE/UIOKEHHUS, 3aBICHHS HIIH Kaln00bl, CTABHT JIHYHYIO MOANHCH W JATY.

3.2. B cayuae HeoOX0AMMOCTH B MOATBEPHJICHHE CBOHX JIOBOJIOB IPayKIaHHH 110 NHCHMEHHOMY
oOpallleHHIo npuaaraeT JOKYMEHTbl H MarepHalbl JHO0 WX KOMHH, KHHKKH H OPHIMHAIBI HHBIX
JIOKYMEHTOB, NPHJIOKEHHBIE K 00palleHHsM, BO3BPALIAIOTCA 3asgBUTEIISAM 10 HX Npockde.

3.3. OOpaienue. NOCTYNHBIICE B AAMHHHCTPAIMIO JCTCKOr0 caja no HH(pOpMalHOHHLIM
cHcTeMaMm oOLIero Nnojb30BAHHA, MOJUICKHT PACCMOTPEHHUIO B MOpPS/KE, YCTAHOBJICHHOM HACTOSLIHM
MOJTOMKEHHEM.

3.4. TI'paskiaHuH HanpasjideT CBOE€ NHCBMCHHOE ODpalllcHHe HENOCPE/ICTBEHHO Ha HMS
3aBe/IyIOIIEro JIETCKOro cajla HIM €ero 3amMecTHTeNed, B KOMICTEHIMH KOTOPBIX BXOJHT peLieHue
MNOCTaBJIEHHBIX B OGPEHLCHI'{H BOITPOCOB.

3.5. Ilucemennoe obpallieHHe MOUICKHT 00A3aTe/IbHON PErHCTpalnK B TEYeHHe Tpex JHedH ¢
MOMEHTA NOCTYIL/ICHHS.

Bee mnocrynawomue B aJMHHHCTPAIMIO JICTCKOro caja IHCBMEHHBIC oOpalieHuns rpaxaan
MPUHUMAIOTCA, YUUTBIBAIOTCH, PErHCTPHPYIOTCs. PerucrpaunonHblii MHASKC OOpalleHHs rpakaaH
YKa3bIBAETCH B THCBMEHHOM 00palleHHH, KOTOPBIH CTABHTCS B HHJKHEM NPABOM YIIIY NIEPBOIO JIHCTA.

3.6. ITucpbMa rpask/iad ¢ NOMETKOH «WIHYHOY» Mocjie NpouTeHHs aJApecaToM, B CIyUae, eciii B HHX
crapaTcs  Bonpochl,  TpeOyiomme OQHIHANBLHBIX OTBETOB, TNEPENAIOTCH HA  PErHCTPALMIO B
YCTAHOBJICHHOM MOpPsAAKE.

3.7. [lucbmennoe oOpaienue, cojepkauiee BONPOCHL, pellleHHe KOTOPLIX HE BXOANT B
KOMIIETEHIIHIO aJIMHHHCTPALIMA JIETCKOTO Ca/la, NMOUICHHT IIePeChUIKEe B TEHCHHE CEMM aneﬁm{uﬂf
pErMCTPALMH B COOTBETCTBYIOIIHH OpraH HJIH COOTBETCTBYIOMIEMY JIONIKHOCTHOMY
KOMIIETEHIIHIO KOTOPOrO BXOJHT PEIICHHE MOCTABJICHHRIX B OOpallleHHH BOTIPOCOB, ¢
FpakIaHnHA 0 nepeajipecaliiy ero odpalueHus, 3a HCKIIOYEHHEM ClIyuas, YKasaHHO
HACTOALLENO NOJOKEHH.

3.8. Janpeinaercs HanpasaATh Kano0bl TPAKIAH HA PacCMOTPEHHE TeM
AIMHHHCTPALMH ACTCKOTO cajia, petienue nim aeictane (GesneHeTrre) KOTOPBIX




4. PACCMOTPEHUE OBPAILIIEHUH I'PAKJIAH, ITOJIIOTOBKA OTBETOB

4.1. OOCpauienne, nocTynupmlee 3aBelylONEMY JCTCKOTO €A, NOMICHKHT 0Os3aTelbHOMY
PACCMOTPEHHIO.

4.2. Yuer, perucrpaiius, X0 paccMOTperus 00palleH s rpakian OCYIeCTBISIOTCS 3aBeAyIOIHM
JCTCKHM CalloM C 3aHeceHHEeM B KYpHaI A KapTouKy JIHYHOTO [MpHEMa.

4.3. 3aBe1yIOIHi JISTCKHM CaJloM:

- obecrieunBaeT 0OLEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE paccMoOTpeHue oOpaiicHus, B
c1yvae HeoOXOJAHMOCTH — M € YYACTHEM Ipak/JIaHHHa, HalpaBUBILIETo o0palleHne;

- 3ANPALLHBACT HEOOXOUMBIE I/l PACCMOTPEHHs 0bpaleHus JOKYMEHThI 1 MaTepHaibl B IPYTHX
OpraHax W y APYrHX [peANpHATHI H OpraHH3auMii ropo/ia, 3a HCKIIOUEHHEM CY/I0B, OPraHOB JIO3HAHHA
H OPraHoB MPeABaPHTENbHOIO CIIEACTBHS:

- NIPHHHMAET MEpbI, HAIIPABJIEHHBIC HA BOCCTAHOBICHHEC HJIH 34lluTY Hapy[HE!HHbl){ npas. CBOﬁOﬂ
H 3aKOHHBIX HHTEPECOB IPasKaHHHa;

- JIa€T MUCHMEHHBIE OTBETHI 110 CYIIECTBY OCTABJICHHBIX B 0OPAILEHHH BOIPOCOB;

- YBEJIOMJISICT IPAX/IAHHHA O HANPARICHHH ero oOpalleHus Ha paCCMOTPEHHE B Jpyroi OpraH Hin
APYTHE NPEANPpHATHA H OPraHu3alil ropoaa b COOTBETCTBHH ¢ HX KOMIICTCH [HEH.

4.4. Yupex/aenus, npeANpusaTHs H OpraHu3alliy paiioHa 1o HaNpaBIeHHOMY B YCTAHOBJICHHOM
[MopaaKe 3amnpocy 3aBeAyIOUEro ACTCKOro cand, pac-::ma'rpnaaromero OﬁpaH[EHHQ, obsA3aHbl B TEUEHHE
15 gHel MpeaocTaBiasTh JOKYMEHTbl H MaTepHalbl, HEODXOAHMBIE I PACCMOTPEHHA oOpaieHus 3a
HCKIIIOYEHHEM JIOKYMCHTOE W MaTcpHaloB, B KOTOPBIX COJAEpAAaTCH CBEJICHHA., COCTABIAIOIIHE
roCyJAapcTBEHHYIO HJIH OXpaHseMylo (elepaibHbIM 3aKOHOM TafiHy, H JUId KOTOPBIX YCTaHOBJICH
0co0BIi MOPAZI0K NpeaoCTaBIeHHS.

4.5. Ortsetsl Ha oOpallleHHs Ipak1aH. NPUCIaHHBIE HAa HMS 3aBEAYIOUICTO JCTCKHM CallOM,
rOTOBATCS Ha OJIaHKe JIETCKOro cajia 3a NnojIMchio 3aBe/IyIOMIEro 1 perucTpupyioTes B JKypHane.

4.6. OTBeThl JIOMKHBI COJEPKATh KOHKPETHYIO H YETKYH) HH(pOPMAIHIO [0 BCEM BOIpOCaM,
rocTaBICHHBIM B o0OpallieH|H rpaxiad. Eciu 3asBuTelio aln OTBET B ycTHOM (hopMe, TO B MaTEpHaax.,
NPHIKEHHBIX K 0OpALICHHIO, J0JKHO ObiTh 9T0 ykasano. Eciu naetcs MPOMEAKYTOUHBLIA OTBET, TO
yKa3bIBAETCA CPOK OKOHYATENBHOTO PEICHHS TIOCTABIEHHOI0 BOMPOCA,

OTBeTbl. NOArOTOBRICHHBIC HA OCHOBAHHH MPABOBLIX JOKYMEHTOB, J0JIKHbBI COAEPKATH PEKBU3HThI
ATHX JOKYMEHTOB C VKa3aHHuEM JaThl H HAHUMCHOBAHHA.

Ot1BerT Ha KOIEKTHBHOE o0palleHHe OTIPaBIfeTCs HA MM MEPBOro MOANHCABLICIO €ro jiuia,
ecJIH B MHCBME HE OrOBOPEHO KOHKPETHOE JIMIO. KOMY HAUICHKHT JaTh OTBET.

Otser Ha obpalleHue, MOCTYIHBLICE B AAMUHHCTPALMIO JETCKOrO cana no HHhopMalHOHHLM
cHCTEMAaM OOMICTO MOMb30BAHHS, HAIIPABIISETCS 10 TOUYTOBOMY a/Ipecy, yKasaHHOMY B OOpallleHHH.

4.7. Obpatenns rpai/iad Mocjie HX PaccMOTPEHHS HCHOJHHTENSMH BO3BPALIAIOTCSA CO BCEMH
OTHOCSIIAMHCSA K HAM MATEPHAIAMH 3aBe/IyIOLIEMY JETCKHM €aJioM, KOTOPbIit (JopMHPYET Jena, B TOM
qMeIe ¢ OTBETOM 3asBHTENIO B CIy4ae, eciM [1aBaioch NMopydeHHe WH(OPMHPOBATE PYKOBOACTBO O
pesyibTaTax pacCMOTPCHMHS.

4.8. Tlopsa/loK BH3MPOBAHHA TOArOTOBICHHBIX OTBETOB HA OOpalCHHA IpaxjaH 3a MOMIMHCHIO
3aBe/TYIOLIETO JICTCKHM Ca/IOM M €ro 3aMeCTHTECH yCTaHaBINBACTCS CJEY IO

HA BTOPOM JK3EMIUIIPE OTBETA 3AABUTENIO B JICBOM HHXKHEM YIIY VKasbiBacTCs damunus 1
HOAIMCH  MCTIONHUTENS, HOMEp ero ciayxeOHoro Ttenedona, a TakKe MNPOCTABIAIOTCH BH3BI
JOJKHOCTHBIX JIMIL, YIACTBOBABIIMX B [IOATOTOBKE OTBETA, ¢ pacuMppoBKoN damumii.

4.9. Ha kak10M oOpALIEHIA NI0C/Ie OKOHYATEBHOTO PELIeHHs] 1 €ro HCIONHeHHs J0KHA ObITh
ormerka 00 uenonHennn «B aenoy, Aata W JIHYHAS [OMMACE JI0JKHOCTHOTO JIHIA, MPHHSBIIETO 5TO
pemenye. Tpewiokenns, 3asBienns 1 Kaio0bl, KOIHA OTBETOB HA TPaX/ian (hopMHPYIOTCH B JIEJIO B
COOTBETCTBHM € YTBEPAKICHHON HOMEHKAATY PO Jie.

5. TI0PSJI0K PACCMOTPEHUS OTJIEJIbHBIX OBPALEHHI

N



5.1. OGpamienns rpakian, nOCTYNHBUIHE 3aBe/lyIOMEMY AETCKOTO Cajla 3 CPEACTB MACCOBOM
nHQOPMALIMH, PACCMATPHBAIOTCS B TIOPSAIKE H CPOKH, TIPEYCMOTPEHHbIE HACTOALIMAM HOJIOKSHHEM.

5.2. B cnyuae ecnin B nichmennoM ofpatienin He ykasana GamMHins rpakiaiiHa, HanpaBHBIero
o0pallleHHE H MOYTOBBIH aJpec, Mo KOTOPOMY JOJKeH OBITh HANPAaBJIeH OTBET, OTBET Ha oOpalleHue He
JIACTCA 3aBEAYIONIAM JETCKMM CAZ0M, NPHHHMAETCs pelieHne O CIHCaHuu janHoro obpamenus «B
JIe1om.

5.3. Ecim B yKkazanHOM oOpaiieHuy cojiepsxarcs CBEJICHHA 0 NOAroTaBiHBa¢éMOM, COBECPIIACMOM
WM COBEPHICHHOM [POTHBONPABHOM JIESHMHM, a TaKke O JIHIe, €ro MOJAroTABJIMBAIOLICM,
COBEPIIAIONIEM HJIH COBEPUIMBINEM, OOpALICHHEe MOUICKAT HANPABJECHUIO B OPrai B COOTBCTCTBHM €
ero KOMIETeHIHEH.

5.4. Obpaimenne, B KoTOpoM obxanyercs cyaedHOE pelieHHe. BO3BPALLACTCA rpaxJiaHuHy ¢
pasbACHEHHEM 10psA/Ka 00KAIOBAHHS JAHHOTO CYIeOHOI0 peleHHS.

5.5. Tlpu noayveHWH NHCBMEHHOrO O0OpalleHHA, B KOTOPOM COAEPKATCS HELCH3YPHBIE,
OCKOPOMTEIBHBIC BHIPAKEHHS, YIPO3bl KH3HM, 3/0POBBIO WIH MMYIIECTBY JOKHOCTHOIO nuna, a
TAKKE WIEHOB €r0 CeMbH 3aBe/IVIONIMIi BIpaBe OCTaBHTH oOpaileHne Oe3 oTsera MO CYLIECTBY
MOCTABIEHHBIX B HEM BONPOCOB M COOOUMTH TFPaKIAHHHY, HANPABUBLICMY obpallesue, 0
HEJIONMYCTHMOCTH 3J10YII0Tped/IeHHs NPaBoM.

Pewense o criMcandy aanHoro oOpamenns «B jneno» u HanpasBJCHHH cOODIICHHAA 3aABHTENID O
HEJOMYCTUMOCTH 370YNOTPeOIeHHs NPABOM MPHHUMAETCS W NO/NHMCHIBACTCA 3aBEAYIOUIHM JCTCKHM
caioM MIIH 3aMECTHTEIEM.

5.6. B cnyuae ecid TEKCT IMHUCBMEHHOTO OOpalleHHs HE NOJIACTCS NPOYTCHHIO. obpatlieHue He
[OJ/UIE’KNT HATpaBICHHIO HA PAcCMOTPEHHWE H OTBET HA HEro He Jaercs. 3aspuTenio 00 ITOM
coobuiaercs, ecnn ero aMHIMS W MOYTOBBIH aapec NOAAAKOTCH MPOUTEHHIO. Pelnenne o0 CHHCAHHH
naHHOro obOpamenus «B  eno» W COOOIICHHH 3aABHTENIO NPHHUMAIOTCH M MOAMHCLIBAKTCA
3aBEJIYIOLIMM HITH 3aMECTUTENIEM.

5.7. OGpaiueHus rpax/an, MOCTYNMBIINE OT OJHOTO H TOTO K€ JIMI@A TO OJTHOMY M TOMY 3KC
BOTIPOCY, €CJIH €O BPEMEHH MOJauH [EepBOro oOpalileHHss HCTEK YCTAHOBJICHHBIH HACTOALIAM
[TonoskeHHeM CPOK PAcCMOTPEHMs WM 3asBHTENb HE COrJIACCH C MPHHATBIM MO €ro oOpalleHHIo
peleHHEeM, CHHTAIOTCS TOBTOPHBIMH.

[Tpn pabore C MOBTOPHBIMH OOPALIEHHAMH JCJIONPOH3BONTEIR dopmupyer aemo ¢ yke
HMEIOMIMMHCS JOKYMEHTaMH [0 00palieHHAM JaHHOT0 3asBATEIA.

He cumTalores NOBTOPHLIMH OOPALICHHS OIHOTO H TOTO e 3asBHTENIS, HO MO pasHbiM BONPOCAM.
a TaKKe MHOTOKpATHBIE — MO OJHOMY H TOMY 7€ BOIIPOCY B Cily4ac, €CilH NPHYHHEL, 10 KOTOPbIM OTBET
10 CYUIECTBY MOCTABICHHLIX B OOPAICHHH BONPOCOB HE MOT ObITH JaH, B nocieayoneMm ObUIH
YCTpAHEHBI, IPask/IaHHH BIPABE BHOBb HATIPABHTH oOpalieHHe 3aBe/yIoneMy IeTCKHM CalloM.

5.8. B ciyuac eciM B IMMCbMEHHOM OOpalieHHU rPaiIaHHHA COAEPIKHTCS BONPOC. Ha KOTOPBIH
eMy MHOIOKpaTHO JaBajiuch MHCHMEHHBIC OTBETH MO CYMIECTBY B CBA3A C paHee HanpasicHHbIMA
oOpalileHHAMH, H [P 9TOM B oOpaiienuy He TIPHBOASTCS HOBBIC JIOBOJLI HIIH 0OCTOSTENBCTBA
saBeIYIOLIMI JICTCKHM  CAJIOM  BIIpaBE [MPHHATH PEIICHHE O 0e30CHOBATENILHOCTH  O4EpPeHOro
ofpameHns M NPEKPalieHHH NEPeNHCKH € TIPpakIaHHHOM. O paHHOM pelieHHH YBEAOMIACTCH
rpaIaHMH, HAPaBUBIIHI 0OpallCHHE.

5.9. B ciyuae eciii OTBET MO CYIIECTBY MOCTABJCHHOrO BONpoOca B oOpatieHHi He MOXKET ObITh
jan Ge3 pasriallenus CBEJCHHH, COCTABIAIOUIMX OXPaHACMYIO enepanbHbM - 3aKOHOM  TakHY.
rpaik/IaHUHY, HAMPABHBLICMY ODpalleHHe, coobiaeTes 0 HEeBO3MOIKHOCTH JIaTh OTBET MO CYINECTBY B
CBA3M ¢ HEJIONYCTHMOCTBIO PA3riialieHus YKa3aHHbIX CBE/ICHHH.

6. CPOKH PACCMOTPEHWS OBPAIIEH M1 U YBEJJOMJIEHUE 3ASIBUTEJIER W

6.1. OGpaiieHus, NOCTYNHBIINE 3aBEIYIONEMY JICTCKHM Ca/I0M, PacCMaTPHBAIOTCS B
OJHOTO MECALA €O JIHS WX PErHCTPALIMA, CCIIH MHOH CPOK (MCHBLIIHIT) HEe yeranosied. O6ps




rpeOYIOUINE  JIOTIOJIHUTENLHOTO H3Y4EHHS M TIPOBEPKH. pacemarpuBaiotcest Oesornaratenbho. O
pe3y/IbTATAX PACCMOTPEHUA YBEHOMIISIOTCH 3asBUTEIH.

6.2. B HCKIIOUMTENBHBIX Clydasx PYKOBOJHTEIL BIpaBe MPOMIHTL CPOK PACCMOTPEHHS
obpaiuerns He Oonee yem Ha 30 aueil, yBeJOMMB 0 MPOJUICHHH CPOKA €10 PACCMOTPEHHS MPAkKIaHHHA,
HanpaBuBuiero odpauenue. [poaienne cpoka odopMiIseTcs HCIOMHUTENSMH HE MEHee YeM 3a niTh
JIHEH J10 HCTEUCHUSA CPOKA PACCMOTPEHHS 00paIIEHHS.

7. OPTAHU3ALIUA PABOTBI 1O JIMYHOMY [TPUEMY I'PAXKIAH

7.1. I'paduk ¥ nopspoxk nMYHOrO NpHeMa rpakaaH B JISTCKOM caly ycTaHaBIHBaeTCA
3ABEYIOLIHM.

7.2. Tlpn IMUHOM NpHEME IPaskaHHH NPEIbABISET A0KYMEHT, YI0CTOBEPAIOILHH €ro JIMTHOCTD.

7.3. [lo BonpocaM, He BXOMAUMM B KOMIICTEHIHIO 3aBEYIOMIEro JSTCKHM CaJIoM, 3aiBHTEIAM
PEKOMEHIYETCH 00paTHTBLCA B COOTBETCTBYIOLIHE OPraibl, YUpekKACH!s, Opranu3aliiy.

7.4, Tlpu HeoOXOAMMOCTH rpak/IaHaM Npe/uiaracTes H3l0KHTh CyTh BONPOca B MHCHLMEHHOM BH/IE
(Ipunoskenue Ne 1). [Tucemennoe oOpamenue B 9TOM ClIyMae PerHCTPHPYETCs W paccMaTpHBacTCH B
YCTaHOBJIGHHOM MOpsiKe, a B Kaprouke jenaercs ormerka «OcraBaeHo 3adBiIeHHE» H Jara
perucTpaltu.

B ciyuae eciM M3oKeHHbiE B yCTHOM oOpameHHH (akTel H 00CTOATE/NBCTBA ABJISHOTCH
OYEBH/IHBIMH H HE TPeOYIOT JI0TOJHHMTENBHOH NPOBEPKH, OTBET Ha o0pamieHie ¢ Cornacus rpakiaHiHa
MOKeT OBITH IaH YCTHO B XO/I€ JIHYHOI'O MpHEeMa. 0 YeM JiejiaeTcs 3anuch B KapTO4Ke JIH'IHOTO NpHEMa
rpakaaniHa. B ocTalbHBIX cIydasx JAaeTcs THCHMEHHbIH OTBET M0 CYHIECTBY IMOCTABICHHBIX B
o0pallieHHH BOTNPOCOB.

7.5. I1pu noBTopHBIX 00palleHUsIX MOAOHPAIOTCA HMEIOLIHEC] MaTepHallbl M0 JIETy 3adBHTCIA.

7.6. B x0/1e IM4YHOTO NpHEMa FPaXIaHHiy MOKET ObITh OTKA3aHO B JaJbHEHIIEM PacCMOTPEHHH
obpamnieHus. ec/ii eMy paHee ObUL 1aH OTBET 10 CYIECTBY NOCTABIECHHBIX B 00pallieHUH BOIIPOCOB.

8. PABOTA C OBPAIIIEHUSIMH, ITOCTABJIEHHBIMHW HA KOHTPOJIb

8.1. OOpamenus, B KOTOPBIX COJIEpKaTcs BONPOCHL, HMElolHe O0JbiIoe O00IECTBEHHOE
IHAYEHHE, CO0DINAeTCH O KOHKPETHBIX HApyHICHHSAX 3aKOHHBIX IPaB H HHTEPECOB rpakjiaH, Kak
npasuio. cragsatca Ha KOHTPOJIb.

8.2. Ha xouTpoiabHbelx oOpamieHusx craBatcs nomerkd «KOHTPOJIb» u «I1OJUJIEXHT

BO3BPATY».
8.3. JIO/DKHOCTHOE JIMIO — UCIOJIHHUTEIL B YCTAHOBJICHHBIC CPOKH PACCMATPUBAET KOHTPOJILHOE
oOpatieHue, uHopmupyer o0  pesyiabrarax 3aBeAYIOLIEIO  JIETCKMM  CaJoMm Moo

3aMEeCTHTE/IA/CTapLIero BOCIIUTATENS, I'OTOBHT OTBET 3asBHUTENIO.
8.4, Ecin B oOpateHusix rocyapCTBEHHLIX OPraHoB cojepxkarcs npockObl npouHdpopMupoBaTs

MX O Pe3yJbTaTax PaccMOTPEHHS IPAXIAH, TO MCIIOIHHUTENb TOTOBHT OTBET M HM. Kak npasuio, 5ti
OTBETEl MOIINHUCBIBAKOTCH  3ABCAYIOIIHM  JIETCKHM  CaloM. 3&BEMI'OHIHH BIIipaBe npeﬂ,noxn'm
HCHOJHHTEIIO  [POJIOIIKHTE padoTy ¢ MNpOBEJACHHUEM JIOMOJIHHTEIbHBIX MPOBEPOK WIH  10C]e
MOIITMCAHHA OTBETA CIHCATH MAaTEPHAJIBI 110 pe3ybTaTaM paccMOTpeHHs odpaiienus «B neno».

8.5. OOpauieHne CUMTACTCA HCNOTHCHHBIM M CHHMACTCH ¢ KOHTPOJIS, €C/IH paccMOTPEHbLI Bee
[I0CTARJIEHHBIC B HEM BOTIPOCHL, IPHHATBI HCOOXOAMMBIE MEPBI, 3aSBHTEINSM JIaH OTBET.

8.6. Ilucomennpie oOpaiienys, Ha KOTOPHIC JAKOTCS MPOMEKYTOUHbIE OTBETHL € KOHTPOIA HE
cHuMaloTes. KoHTponh 3aBepliaetcs TOMBKO MOC/HE BBIHECCHHS H BBLIIOJHEHHS MEPONPUSTHIE 1o
AaHHOMY oOpalleHunIo. Pemenue o CHATHH € KOHTPOIIS NMPHHHMAET 3aBEYIOUIHI ICTCKHM CajloM.

8.7. Kontponbheie o0palieHus J0KHBL CONEPKATE KOHKPETHYIO H HETKYID MH(DOPMALMIO 110
BCEM BOIMPOCAM. ITOCTABICHHBIM B OOpallleHHAX rpaian:

- €CJIM CPOKH PACCMOTPEHHSA TIPOJUIEHBI, TO JIOMKHEI ObITh YKa3aHbl MPHYHHBEI H OKOH!
JIATA PACCMOTPEHHSA, 110 MCTCUEHHH KOTOPOH OYIET AONOJTHHTENLHO COOBLIEHO O NPojies

- B oTBeTe JIOJKHO OBITH YKAa3aHO O TOM, 4YTO 3a#BHTCAL B TOM WM uHHON &




ppontiPOPMHPOBAH 0 pesynbrarax pacemMoTpenns:;

- OTBET 3as8BUTEI1O NOAIHChIBACTCSH JABCAYIOMINAM

- K OTBETY MUK T ~
PHKIIAZIBIBACTCS OPUTMHAN PACCMOTPEHHOrO OOpAIEHHs IPAKIAHHNA, €CTH HA HeM
crouT wramn «IOJUIENUT BO3BPATY»

‘;: foﬂﬂ}:}iﬁi}lﬁﬂﬁi{m {131 TIOPSIKA PACCMOTPEHISI OBPAIIEHHI1
NpejeNnax cBoeil KOMIETeHIMH OCYIIECTBISET KOHTPOIL COOMIOACHHS
MOPAIKA  pacemMoTpenms  obpaiennit, apmanusupyer cosiepikanye, MNOCTYNAIOMMX OOpaileHui W
uHGopmupyer 3ABEJIYIOLIETO JIETCKHM CajloM O HAPYIIEHHSX HCIOIHHTENLCKOMN JMCLHITHHDI.

9.2. 3apenyrouwmii nerckum cazmom NPUHUMAET MEphbl TIO CBOEBPEMEHHOMY BBIABICHHIO M
YCTPaHEHHIO NPHYHH HAPYIICHHSA NpaB, cBOOO/] U 3aKOHHBIX HHTEPECOB IPakKJIaH.

9.3. Jlnua, BunoBatele B HAPYIICHHH NMopsi/IKa paccMoTpeHns odpalieHni rpaxiat, H3JI0KEHHOT O
B HACTOSILLEM I10JIOKEHHH, HECYT OTBETCTBEHHOCTh, MPEAYCMOTPEHHYIO 3aKOHOIATEIECTBOM P®.

10. XPAHEHHUE MATEPHUAJIOB I10 OBPAIIEHWSM I'PAXIAH

10.1. 3aBenyrolmmii IETCKAM cazioM OCYILECTBIAET XpaHeHHe H HCMOMB30BAHHE B CIIPABOUHBIX H
MHBIX LIEJISAX MPE/UIOKEHNH, 3agBIeHHH H Kanod rpakaas.

10.2. BHecTH B HOMEHKJIATYPY KYPHAJ PerHcTPaliHK 110 00pallleHHAM rpaiaH.

10.3. OTBETCTBEHHOCTh 32 COXPAHHOCTh JIOKYMEHTOB 110 00pallleHHAM IPaiJial BO3JIAracTes Ha
3aBEJIYIOIIETO JIETCKHM Ca/IoM.

10.4. Vcranasnupaercs CpPOK XpaHeHHs TPEUIOKCHHH, jasBJeHUi. Kanod TrpakiaaH H
JIOKYMEHTOB, CBA3AHHBIX ¢ MX PACCMOTPEHHEM M paspemiendem — 5 jer. B HEOOXOIUMBIX CIIyHasx
IKCIIEPTHOH KOMMCCHEH MOMKeT ObITh NPHHATO PEIICHHE 00 yBEIHYEHHH CpOKa XpaHCHHS HIIH O
MOCTOSHHOM XpaHeHHuH HanboJjiee HeHHBIX NPE/UIOKEHHH TpaXIan.

10.5. Tlo ucTeYeHHH YCTAHOBJIEHHBIX CPOKOB XPAaHCHHA JOKYMEHTHI MO HPEIOKEHHAM,
JasBICHMAM M KaTo0aM rpajiaH MOJUIeKAT YHHUTOKEHHIO B COOTBETCTBHH € YTBEPKACHHBIM
denepanbhoil apxuBHoil caykboii Poceun ot 06.10.2000 r. nepeyHeM THIOBBIX YNPABICHYCCKHX
JIOKYMEHTOB, 00pa3yIoIHXcs B ACATEIbHOCTH OPraHH3allii, ¢ YKa3aHHEM CPOKOB XpaHeHHs.

10.6. XpaHeHue jie/1 y HCIIOJIHHTEEH 3anpelaercs.

10.7. OGpaiiesns rpakiad MOTYT HalpaBisThCs B apxuB 0e3 paccMOTPeHHs, €CIH B HHX
COJePHKATCA PACCYAICHHS 110 H3BECTHBIM MPOO/IEMaM WK NOAHHMAIOTCH YIKE PELICHHBIC BONPOCHL, HE
Tpebyiolie A0N0IHHTEILHOTO PACCMOTPEHHS, & TAKIKE 0eCCMBICIICHHBIE MO COAEPKAHHIO.

10.8. Pellielne o CIHCAHUH YKa3aHHBIX 00paieHuii NPHHHMAET 3aBeIYIOLIHH TETCKUM CalloM.
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Conepxanue yernoro oOparuenus

Pe3ynbTar paccMOTPEHHS YCTHOrO 00palleH sl Ipa 1aHuHa
1.Komy OTIpaBIeHO (Pe30IoLus)

2.JlaTta ucnonHeHus
3.JIonoNHHTENBHBIH KOHTPOIIb
4.CHATO € KOHTPOJIS
5.Pesynerar

6.Jlata, NOJKHOCTh HCIIOMHUTES

7.07 rpakiaHuHa NPHHATO MHChMEHHOE 3aABJICHHE (l'IpHJlaraercs)
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